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LISTS OF MANDATORY DOCUMENTS TO BE 

PROVIDED FOR ADEK (UAE Ministry of Education) 

FOR NEW STUDENT'S OFFICIAL ENROLLMENT 
 

We invite you to consult the lists of mandatory documents to obtain from your current country and 

to prepare before your arrival to UAE all those requested documents in order to upload them online 

on ADEK/ Ministry of Education platform. 

 (An email will be sent to you later to explain to you the steps to follow in order to officially 

enroll your child on the UAE local authorities’ system). 

  

We thank you for referring to the country where your child was studying, in order to know 

which list of documents to be taken into consideration.  

The requested documents vary depending on the country where your child was studying. 

 

All the mandatory documents have to be sent only to the following email address: 

suzy.jouny@aflec-fr.org 

 

They must be submitted before the student's school start date, as separate PDF 

files, but all attached to a single email. 

*Documents sent in multiple emails will not be considered. 

 
 

It is important to note that, in accordance with the regulations of the 

Emirati local authorities, the access of any new student to their school 

will only be possible if all the required mandatory documents – and 

authenticated if necessary – have been submitted before the school 

start date, as indicated above. 
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Country where the child was 

studying 

1 Country of the European union, USA, 

Canada, Australia  

 

2  

Gulf Countries: KSA, Kuwait, Oman, 

Qatar, Bahrein  

3  

Other Countries: Lebanon, Morocco,  

Algeria, Syria, India, Mali, China, 

Russia, Philippines, etc.  

4  

Between Abu Dhabi - Al Ain schools  

5 Other Emirates  
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1. Students coming from Country of the European Union, USA, Canada, 

Australia 
 

 

Identity 
 

 Emirates ID card of the child starting TPS: for official registration with the UAE authorities. 

Alternatively, the EID Registration form if the document is under process.  

(You will be given one month from the first day of school to provide the student's Emirates ID 

card, as well as the parents' Emirates ID cards). 

 
 Emirates ID cards of both parents: for official registration with the UAE authorities. 

 

 Proof of residence outside the UAE for one of the parents, in case the student will be 

residing in Abu Dhabi with only one parent. 

 

 An official court order from the (Abu Dhabi Judicial Department) in case of a delay in 

issuing the student’s UAE Emirates ID card. 
 

 Diplomatic card for diplomats. 

 

 Divorce Act for separated parents. 

 

 Proof of residence in UAE (rental contract, water, electricity).  

 
Schooling 

 

1-  For students arriving at the beginning of the school year:  
 

 School Leaving Certificate or School Certificate starting CE1/ GRADE 2, mentioning the 

promotion, signed and stamped by the school. 

  

 This document must be translated into Arabic only in the UAE, in an accredited translation office (if the     

                document is not in English or Arabic). 

 

*Any Arabic translation of the school / leaving certificate done outside of the UAE will not be accepted 

by the UAE local authorities. 

 

 Marks report card of the previous completed academic year, starting CE1/ GRADE 2, mentioning the 

promotion.  

                             

Kindly note that if any of the two above mandatory documents does not show the promotion to the next grade, the 

document will not be taken into consideration neither by the UAE Ministry of Education / ADEK, nor by the 

school.  

The child's file as well as his/her enrollment will be put on hold and the school's access to any new enrolled child 

will not be possible until presentation of the correct document as explained above. 

 
You are kindly requested to finalize the procedure of obtaining the Emirates Identity Card (ID) of your child before the 

deadline (you will have 1 month from the first day of school).  

The registration of your child at the school will be final only when this document has been issued.  

*Any delay related to the UAE ID card issuance would result in not allowing the student to remain enrolled at the 

school, unless presentation of an official court order from the (Abu Dhabi Judicial Department). 
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2-  For students arriving during the school year: 

 

 School Leaving Certificate or School Certificate starting CP / GRADE 1. 

                To be translated in an accredited translation office only in UAE (if the document is not in English or  

                Arabic). 

 

*Any Arabic translation of the school / leaving certificate done outside of the UAE will not be accepted 

by the UAE local authorities. 

 

 Marks report card of the previous completed academic year, starting CP / GRADE 1, mentioning the 

promotion.  

 

Kindly note that if the previous report card of the completed school year does not mention the promotion of the 

student, this document will not be taken into consideration neither by the UAE Ministry of Education / ADEK, 

nor by the school.  

The child's file as well as his/her enrollment will be put on hold and the school's access to any new enrolled child 

will not be possible until presentation of the correct document as explained above. 

 

 Marks report card starting CP / GRADE 1 for the first & / or the second term, depending on the 

student’s arrival date. 

 

You are kindly requested to finalize the procedure of obtaining the Emirates Identity Card (ID) of your child before the 

deadline (you will have 1 month from the first day of school).  
The registration of your child at the school will be final only when this document has been issued.  

*Any delay related to the UAE ID card issuance would result in not allowing the student to remain enrolled at the 

school, unless presentation of an official court order from the (Abu Dhabi Judicial Department). 
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2- Students arriving from Gulf Countries: KSA, Kuwait, Oman, Qatar, 

Bahrein 

 
Identity 

 

 Emirates ID card of the child starting TPS: for official registration with the UAE authorities. 

Alternatively, the EID Registration form if the document is under process.  

(You will be given one month from the first day of school to provide the student's Emirates ID 

card, as well as the parents' Emirates ID cards). 

 
 Emirates ID cards of both parents: for official registration with the UAE authorities. 

 

 Proof of residence outside the UAE for one of the parents, in case the student will be 

residing in Abu Dhabi with only one parent. 

 

 An official court order from the (Abu Dhabi Judicial Department) in case of a delay in 

issuing the student’s UAE Emirates ID card. 
 

 Diplomatic card for diplomats. 

 

 Divorce Act for separated parents. 

 

 Proof of residence in UAE (rental contract, water, electricity).  

 
Schooling 

 
1- For students arriving at the beginning of the school year:  

  

  School Leaving Certificate or School Certificate starting CE1 / GRADE 2 signed and stamped, and 

mentioning the promotion. 

 

      This official document has to be issued only in Arabic. 

     To be authenticated by the Ministry of Education where the student was studying. 
  

  Marks report cards of the previous completed academic year, starting CE1 / GRADE 2, mentioning the 

promotion. 

 
Kindly note that if any of the two above mandatory documents does not show the promotion to the next grade and 

the stamp on the school certificate of the Ministry of Education where the child was last studying, the documents 

will not be taken into consideration neither by the UAE Ministry of Education / ADEK, nor by the school.  

The child's file as well as his/her enrollment will be put on hold and the school's access to any new enrolled child 

will not be possible until presentation of the correct documents as explained above. 

 

You are kindly requested to finalize the procedure of obtaining the Emirates Identity Card (ID) of your child before the 

deadline (you will have 1 month from the first day of school).  

The registration of your child at the school will be final only when this document has been issued.  

*Any delay related to the UAE ID card issuance would result in not allowing the student to remain enrolled at the 

school, unless presentation of an official court order from the (Abu Dhabi Judicial Department). 
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2- For students arriving during the school year: 

  

 School Leaving Certificate or School Certificate starting CP / GRADE 1. 

 
This official document has to be issued only in Arabic. 

     To be authenticated by the Ministry of Education where the student was studying. 

 Marks report card of the previous completed academic year, starting CP / GRADE 1, mentioning the 

promotion. 

 Marks report card starting CP / GRADE 1 for the first & / or the second term depending on the 

student’s arrival date. 

 
Kindly note that if the Arabic School Certificate does not show the stamp of the Ministry of Education where the 

child was last studying, and if the report card doesn’t mention the promotion to the next grade, those documents 

will not be taken into consideration neither by the UAE Ministry of Education / ADEK, nor by the school.  

The child's file as well as his/her enrollment will be put on hold and the school's access to any new enrolled child 

will not be possible until presentation of the correct document as explained above. 

 

You are kindly requested to finalize the procedure of obtaining the Emirates Identity Card (ID) of your child before the 

deadline (you will have 1 month from the first day of school).  

The registration of your child at the school will be final only when this document has been issued.  

*Any delay related to the UAE ID card issuance would result in not allowing the student to remain enrolled at the 

school, unless presentation of an official court order from the (Abu Dhabi Judicial Department). 
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3- Other Countries: Lebanon, Morocco, Egypt, Algeria, Syria, India, Mali, 

China, Rossi, Philippines, etc. 

 

 

Identity 
 

 Emirates ID card of the child starting TPS: for official registration with the UAE authorities. 

Alternatively, the EID Registration form if the document is under process.  

(You will be given one month from the first day of school to provide the student's Emirates ID 

card, as well as the parents' Emirates ID cards). 

 
 Emirates ID cards of both parents: for official registration with the UAE authorities. 

 

 Proof of residence outside the UAE for one of the parents, in case the student will be 

residing in Abu Dhabi with only one parent. 

 

 An official court order from the (Abu Dhabi Judicial Department) in case of a delay in 

issuing the student’s UAE Emirates ID card. 
 

 Diplomatic card for diplomats. 

 

 Divorce Act for separated parents. 
 

 Proof of residence in UAE (rental contract, water, electricity).  

 

 

Schooling 

 
1-  For students arriving at the beginning of the school year: 

 
 School Leaving Certificate or School Certificate starting CE1 / GRADE 2 signed, stamped, and 

mentioning the class promotion. 

 

* To be mandatory authenticated by: 

-The Ministry of Education where the child was studying. 

-The Ministry of Foreign Affairs where the child was studying. 

-The UAE Embassy where the student was studying. 
 
If there is no UAE Embassy in the country where the student was last studying, this last authentication must be done at 

the Ministry of Foreign Affairs in Abu Dhabi and at the Embassy in Abu Dhabi of the country where the child 

was studying. 

 

This alternative step can only be done if the two first stamps of the (Ministry of Education & Ministry of Foreign 

Affairs in the country where the child was studying) already exist on the document. 

 

This attested certificate will have to be translated into Arabic only in UAE in an accredited office (if it is not already 

issued in English or Arabic). 

 
*Any Arabic translation of the school / leaving certificate done outside of the UAE will not be accepted 

by the UAE local authorities. 

 

 Marks report card of the previous completed academic year starting CE1 / GRADE 2, mentioning the 

class promotion. 
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Kindly note that if any of the two above mandatory documents does not show the promotion to the next grade and 

the three mandatory required stamps on the school certificate, those documents will not be taken into 

consideration neither by the UAE Ministry of Education / ADEK, nor by the school.  

The child's file as well as his/her enrollment will be put on hold and the school's access to any new enrolled child 

will not be possible until presentation of the correct document as explained above. 

 

You are kindly requested to finalize the procedure of obtaining the Emirates Identity Card (ID) of your child before the 

deadline (you will have 1 month from the first day of school).  

The registration of your child at the school will be final only when this document has been issued.  

*Any delay related to the UAE ID card issuance would result in not allowing the student to remain enrolled at the 

school, unless presentation of an official court order from the (Abu Dhabi Judicial Department). 

 

 

2- For students arriving during the school year: 
 

  • School Leaving Certificate or School Certificate starting CP / GRADE 1. 
 

*To be mandatory authenticated by: 

-The Ministry of Education where the child was studying. 

-The Ministry of Foreign Affairs where the child was studying. 

-The UAE Embassy where the student was studying. 

 
If there is no UAE Embassy in the current country where the student was last studying, this last authentication must be 

done at the Ministry of Foreign Affairs in Abu Dhabi and at the Embassy in Abu Dhabi of the country where the 

child was studying. 

 

This alternative step can only be done if the two first stamps of the (Ministry of Education & Ministry of Foreign 

Affairs in the country where the child was studying) already exist on the document. 

 

This attested certificate will have to be translated into Arabic only in UAE in an accredited office (if it is not already 
issued in English or Arabic). 

 

*Any Arabic translation of the school / leaving certificate done outside of the UAE will not be accepted 

by the UAE local authorities. 

 

 Marks report card of the previous completed academic year starting CP / GRADE 1, mentioning the 

class promotion. 
 

 Marks report cards starting CP / GRADE 1 of the first & / or the second term depending on the student’s 

arrival date. 

 
Kindly note that if the report card does not show the promotion to the next grade and if the three mandatory 

required stamps on the school certificate are missing, those documents will not be taken into consideration neither 

by the UAE Ministry of Education / ADEK, nor by the school.  

The child's file as well as his/her enrollment will be put on hold and the school's access to any new enrolled child 

will not be possible until presentation of the correct document as explained above. 

 
You are kindly requested to finalize the procedure of obtaining the Emirates Identity Card (ID) of your child before the 

deadline (you will have 1 month from the first day of school).  

The registration of your child at the school will be final only when this document has been issued.  

*Any delay related to the UAE ID card issuance would result in not allowing the student to remain enrolled at the 

school, unless presentation of an official court order from the (Abu Dhabi Judicial Department). 

 

 

 

 

 

mailto:accueil.ltm@aflec-fr.org
https://ltmonod.aflec-fr.org/
https://aflec-fr.org/


Lycée Français International Théodore Monod 
Al Dhiba Street | PO Box 6572 | Saadiyat Island 
Abu Dhabi, UAE | +971 2 443 4447 
accueil.ltm@aflec-fr.org 
ltmonod.aflec-fr.org 
aflec-fr.org 

4- Between Abu Dhabi - Al Ain schools  

 

 

Identity 
 

 Emirates ID card of the child starting TPS: for official registration with the UAE authorities. 
Alternatively, the EID Registration form if the document is under process.  

(You will be given one month from the first day of school to provide the student's Emirates ID 

card, as well as the parents' Emirates ID cards). 

 
 Emirates ID cards of both parents: for official registration with the UAE authorities. 

 

 Proof of residence outside the UAE for one of the parents, in case the student will be 

residing in Abu Dhabi with only one parent. 

 

 An official court order from the (Abu Dhabi Judicial Department) in case of a delay in 

issuing the student’s UAE Emirates ID card. 
 

 Diplomatic card for diplomats. 

 

 Divorce Act for separated parents. 

 

 Proof of residence in UAE (rental contract, water, electricity).  

 

 

 

Schooling 

 
1- For students arriving at the beginning of the school year: 

 
 School Withdrawal Certificate issued from the ESIS system. 

 

 ESIS Report Card starting CE1 / GRADE 2. 

 

"The two documents mentioned above can only be requested from the current school after the end of the 

academic year, not before.” 

 
 Ask your child's current school to do the online transfer of your ESIS child's file towards our school through 

the ESIS (ADEK) system.  

               Our ESIS school number is 9325 (From KG1 to GRADE 12). 

 

You are kindly requested to finalize the procedure of obtaining the Emirates Identity Card (ID) of your child before the 

deadline (you will have 1 month from the first day of school).  

The registration of your child at the school will be final only when this document has been issued.  

*Any delay related the UAE ID card issuance would result in not allowing the student to remain enrolled at the 

school, unless presentation of an official court order from the (Abu Dhabi Judicial Department). 
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2- For students arriving during the school year: 

 
 ESIS School Withdrawal Certificate issued from ESIS system. 

 

 Ask your child's current school to do the online transfer of your child's file towards our school through the 
ESIS (ADEK) system.  

                Our ESIS school number is 9325 (From KG1 to GRADE 12). 

 

*Please note that transfers between schools in Abu Dhabi will stop after the first term.  

Decision of transfer after the deadline will remain for ADEK.  

 

You are kindly requested to finalize the procedure of obtaining the Emirates Identity Card (ID) of your child before the 

deadline (you will have 1 month from the first day of school).  

The registration of your child at the school will be final only when this document has been issued.  

*Any delay related to the UAE ID card issuance would result in not allowing the student to remain enrolled at the 

school, unless presentation of an official court order from the (Abu Dhabi Judicial Department). 
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5- Other Emirates 
 

 

Identity 

 
 Emirates ID card of the child starting TPS: for official registration with the UAE authorities. 

Alternatively, the EID Registration form if the document is under process.  

(You will be given one month from the first day of school to provide the student's Emirates ID 

card, as well as the parents' Emirates ID cards). 

 
 Emirates ID cards of both parents: for official registration with the UAE authorities. 

 

 Proof of residence outside the UAE for one of the parents, in case the student will be 

residing in Abu Dhabi with only one parent. 

 

 An official court order from the (Abu Dhabi Judicial Department) in case of a delay in 

issuing the student’s UAE Emirates ID card. 
 

 Diplomatic card for diplomats. 
 

 Divorce Act for separated parents. 

 

 Proof of residence in UAE (rental contract, water, electricity).  

 

 

Schooling 
 

 

1- For students arriving at the beginning of the school year: 

 
  Official Arabic School Transfer Certificate starting CE1 / GRADE 2, mentioning the promotion. 

 

- To be provided by the school where the child was studying. 

 

- To be authenticated by the Ministry of Education – Educational Zone of the 

Emirates where the child was enrolled. 
 

 School Marks report cards of the previous completed year starting CE1 / GRADE 2, mentioning the 

promotion. 
 

Kindly note that if the report card and the official transfer certificate do not show the promotion to the next grade 

and if the stamp of the Ministry of Education of the Emirate where the student was studying is not on the official 

transfer certificate, those documents will not be taken into consideration neither by ADEK, nor by the school.  

The child's file as well as his/her enrollment will be put on hold and the school's access to any new enrolled child 

will not be possible until presentation of the correct document as explained above. 

 

You are kindly requested to finalize the procedure of obtaining the Emirates Identity Card (ID) of your child before the 
deadline (you will have 1 month from the first day of school).  

The registration of your child at the school will be final only when this document has been issued.  

*Any delay related to the UAE ID card issuance would result in not allowing the student to remain enrolled at the 

school, unless presentation of an official court order from the (Abu Dhabi Judicial Department). 
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2-  For students arriving during the school year: 
 

 Official Arabic School Transfer Certificate starting CP / GRADE 1.  

 

- To be provided by the school where the child was studying. 

 

- To be authenticated by the Ministry of Education – Educational Zone of the 

Emirates where the child was enrolled. 
 

 Marks report card of the previous completed academic year, starting CP / GRADE 1, mentioning the 

class promotion. 
 

 Marks report cards of the first & / or the second term, depending on the student’s arrival date, starting CP 

/ GRADE 1.  
 

Kindly note that if the report card does not show the promotion to the next grade and if the official school transfer 

certificate doesn’t have the stamp of the Ministry of Education of the Emirate where the student was studying, 

those documents will not be taken into consideration neither by ADEK, nor by the school.  

The child's file as well as his/her enrollment will be put on hold and the school's access to any new enrolled child 

will not be possible until presentation of the correct document as explained above. 

 
You are kindly requested to finalize the procedure of obtaining the Emirates Identity Card (ID) of your child before the 

deadline (you will have 1 month from the first day of school).  

The registration of your child at the school will be final only when this document has been issued.  

*Any delay related to the UAE ID card issuance would result in not allowing the student to remain enrolled at the 

school, unless presentation of an official court order from the (Abu Dhabi Judicial Department). 
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